KIRKLEES COUNCIL 
CALL IN REQUEST FORM  

Introduction:

This completed call in request form must be submitted by 5.30 p.m. on the 5th working day after the day the decision was taken (so for a Cabinet on a Tuesday, that is by 5.30 p.m. on the following Tuesday) 
Please see explanatory notes at the end of the form. If you require any further explanation of the form please contact the Governance Manager or a member of the Governance Team.  

	1.  WHO IS MAKING THE CALL IN REQUEST? 

Please tick the option that applies and list the names of the Councillors who wish to call in the decision (signatories): 

       Option A               
      Two Members of the relevant Scrutiny Panel or Overview and Scrutiny 
       Management Committee, including the Lead Member / Chair     


 or   Option B  
         Five non-executive Councillors     

Names of Councillors  
 (please indicate the councillor who is the lead signatory- see guidance note) 



2.  WHAT DECISION DO YOU WISH TO CALL IN ? 

Date of Cabinet when decision was taken   …………………………………………..

Name of Item    …………………………………………………………………………..
3.   CONSULT WITH THE CHAIR OF OVERVIEW AND SCRUTINY MANAGEMENT COMMITTEE ON INTENTION TO REQUEST A CALL IN  

Prior to submitting a call-in request there is a requirement that “All efforts should be made to consult with the Chair of the Overview and Scrutiny Management Committee”.
(ref: Scrutiny Procedure Rules section 18.4 )

The current Chair of Overview and Scrutiny is Councillor Cahal Burke.  

Have you contacted the Chair of Scrutiny, and what was the outcome of that discussion?   

Yes                       No  
Comment:  ………………………………………………………………………………

…………………………………………………………………………………………….

……………………………………………………………………………………………..

………………………………………………………………………………………………

4.  YOUR REASONS FOR REQUESTING A CALL IN OF THE DECISION 
All requests to Call in a Cabinet decision must detail why, in the opinion of the signatories, the decision taken was not in accordance with Article 13.2, the Decision Making Principles of the Council’s Constitution.
Please indicate your reasons against the relevant decision making principle (s) as to why you believe the decision taken breaches the decision making principle (s). 

If you have additional evidence to support your grounds for call in please list it under the relevant decision making principle and submit any hard copy evidence with your request form.   
	a. Relevant Considerations - due regard to all relevant considerations and disregard of all irrelevant factors; 

List supporting evidence:  


	b    Proportionality  (i.e. the action must be proportionate to the desired outcome); 
List supporting evidence:  



	c  Consultation – there will be appropriate consultation and professional advice obtained from officers 

List supporting evidence:  



	d. Human rights  - All decisions should reflect respect for human rights 

List supporting evidence:  



	e.  Openness   - Be open about the decisions and actions the council takes 

List of supporting evidence:


	f.  Clarity  - be clear in our aims and what the Council wants to achieve 

List supporting evidence:  



	g. Options – An explanation of the options considered and the reasons for decisions 
List supporting evidence:  



	h.  Lawfulness and financial propriety; 

- Decisions should be consistent with relevant legislation, common law and within the  powers of the Council. Resources will be used carefully, lawfully and in the interests of the community we serve.   

List supporting evidence:  




5.  HIGHLIGHTING CONCERNS (optional section) 
If you have tried to highlight and resolve your concerns before the Cabinet decision was taken, please explain how you have done this:    
6.  ADDITIONAL INFORMATION AND/OR RECOMMENDED COURSE OF ACTION 
In this section please provide any additional information that you feel may help the Scrutiny Panel in reviewing the reasons you have put forward including where appropriate, suggesting an alternative course of action. 
7.  SIGNATURES OF COUNCILLORS SUBMITTING THE CALL IN REQUEST :  
(Electronic signatures are permitted)    

The request must be signed by either: 
· 5 non-executive councillors 
· OR 2 members of the Overview and Scrutiny Management Committee (one of whom should be the chair) 
· OR 2 members of the relevant Scrutiny Panel (one of whom should be the chair)        
Date:    

SUBMIT YOUR FORM TO:-
Please email your completed request to the Service Director: Legal and Commissioning (Monitoring Officer) with a copy to the following-:
· The Chief Executive 

· The Chair of the Overview and Scrutiny  
· The Head of Governance  
· The Governance Manager 
Explanatory Notes: 
Introduction:  

The request to call in a Cabinet decision must be submitted on this form, with the required number of signatories and submission by the deadline.  It must set out clear reasons why the signatories feel that the decision taken is contrary to one or more of the decision making principles. 
Section 1 

The lead signatory will be expected to speak on behalf the signatories, to outline the reasons for call in and answer any questions that the scrutiny councillors have about those reasons. The lead signatory needs to be available throughout the call in review meeting to answer any questions or clarifications that may arise.   
This does not prohibit any other signatory attending the call in review meeting and contributing additional relevant information at the appropriate time.    
Officers will liaise with the Lead Signatory if any issues arise in the build up to the call in review meeting.  They will also contact the Lead Signatory about arrangements for the call in review meeting. 
Section 4 

The reasons put forward in the call in request must demonstrate how the decision taken breaches the Council’s decision making principles.  The reasons (grounds) put forward will form the areas of focus for the call in review meeting.  
Scrutiny seeks to reach an evidence based view, so any relevant additional evidence that the signatories wish to provide to support the grounds of their call in will be considered. 

Section 5    - Highlighting concerns :  

This is an optional section in which a signatory may set out, where appropriate, any steps they have taken to try to resolve their concerns before the Cabinet decision was made. This may include:   

-  Speaking to Senior Officers about concerns 

-  Attending the Cabinet meeting and speaking  

-  Putting your concerns in writing before the decision was made  ( provide copies of  

   emails) 
-  Raising concerns as part of engagement / consultation 

Section 7   Signatures 

Please note that individual councillor signatures are required. A list of councillors names will not be accepted as valid signatories.   Electronic signatures are permissible. 
What happens after you have submitted the call in request form?  

Once a call in request is submitted a number of checks are made to confirm it is a valid call in, these include submission by the deadline, properly signed and appropriate reasons set out against one or more of the decision making principles. 
The validity of a call in request will be considered and determined by the Service Director, Legal, Governance and Commissioning in consultation with the Chair of Overview and Scrutiny ( ref: Scrutiny Procedure Rules – section 18.3.iii) 

The Signatories will be notified as soon as validation has been determined and if proceeding to a review meeting then a Governance Officer will be in contact shortly about the meeting arrangements. 

Given that every effort must be made to hold the review meeting within two weeks, it will not be possible to consult with the diaries of all those wishing to attend to determine the meeting date.  Wherever possible the review meeting will be webcast. [image: image1]
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